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5) ORGANIZATIONAL TITLE: indicala the organizational tile of the posilon If any, e.g.,
Division Director, Team Leader, aic.

€) NAME: Name of Empioyee, If vacant, indicate "vacancy.”

7) ORGANIZATION: Show the organizational designation of the position starting with
the first subdlvislon under the EPA. Indicate the official arganizational code for tha lowest
approved arganlzation,

8) SUPERVISORY/MANAGERIAL DESIGNATION: Ta be completed by immediate suporvisar,

9) SUPERVISORY CERTIFICATION: To be certified by the first and second Ine suparvisors
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or Imprisonment of nol more than 5 years, or both (18 U.S.C. 1001).

10) OFFICIAL CLASSIFICATION CERTIFICATION: To ba completed by Human Rescurces Office er
Shared Servica Canler,

11)REMARKS: To be complated by Human Resources Office or Shared Senvica Center,
Il. ADDITIONAL INSTRUCTIONS ;
Typa the duties and responsibllities of this position on plain bond paper and attach to this farm.

For spacific instructions on how to complete this form, please comact your Human Resources Office or
Shared Sandca Centar.
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PARTNERSHIPS, LAND REVITALIZATION & CLEANUP BRANCH
BROWNFIELDS & SITE ASSESSMENT, SECTION
BROWNFIELDS PROJECT MANAGER =
G5-028-13, ENVIRONMENTAL PROTECTION SPEGIALIST

INTRODUCTION:

This posilion Is locatad In the Partnerships, Land Revitalization & Cleanup Branch;
Brownfields & Siio Asessment Saction. The incumbent is responsible for promoting site
cleanup In concert ¥dth property redevelopment and.community revitalization. Tha
Section Chief, Brownfields .8 St Assessment Section, wil be the Incumbent's
immediale supendsor, ;

The Brownfields Preject Manager Is part of the Brownfieks-leam and will participate in
deteimining the overall direction and workload prioritles for the Brownflelds Program.
The-Bection Chigf, Brownfields & Site Assessment Section, will provide leademhip and
manigement support to the Brownfields Team and assign projects, set prioritias, and
conduct perfformance reviews for the incumbent. "

MAJOR DUTIES:;
1. ‘As a Brownfiélds Project Manager, the incumbant sarves as an advisor,
) ~conauitant, and coordinator for Brownfields assessment, cleanup, redevelopmant
+ and reuse activities. Implements new and innovative approaches‘to encourage
-~~~ ;—"the reétoration; reuse; and redévelopment of contaminated progeny. Lirks —
2 federal, state, local and non-govemmental activities supptirting community effors

. to restore and reuse Brownfields

2. Conduct outreach and-lraining on the Brownfields program and communicates.
EPA's Brownfiglds policies lo éxternal stakoholders. Participate in various forums
that bring diverse stakeholders topether to forge bioad.consensus and sharing of

‘perspectives related:io Brownfields, Represent the region as-a speaker at
prominent conferences, 5

3. Paricipate in establishment, management and implementation-of annual grant
review process, Perfort program and-legal reviewfor grant applicant eligibliy.
Responsible formaking efigibiity determinations based on. CERCLA 107 lability
among olher crileria, Raview grant applicaflons In accordance with EPA's
brownfields grant guldances.

4. Independently manage Brownfield cooperative agreements from one or mare of
tha Brownfleld programs including; revolving loan fund, assessment, cleanup, job
training, and State and Tribal Response, This requires providing technical
assistance; identifying appropriate tools and resourcas; overseeing adherence to
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federal cooperative agreement requirements, providing postaward moniloring
;nd site visils as appropriale; and entering grant-related Information into EPA,
alabases.

5. Apply knowledge of CERCLA, and federal and state Brownfield programs and
pelicies 1o analyze and formulate solutions to contaminated site responsss.
Advise various gtakehelders in the applicablity and use of Brownfield tools and
granl pregrams 1o specific siluations.

6. Publicize BrownRalds success slorkes via madia events, brochures, web sltes,
and presantations, Participats In arganizing and giving presentations at regional
and national Brownfislds conferences. Provide Infommation to state and
municipalities for thelr publications and oulreach forums. Update the Reglon B
brownflelds webpage as needed. Respond 1o all publiz inquides in a imely
manner with accurale information.

7. Represent Region 8 in national program workgroups and national polity
development, Including the nalional grant review process. Interface with EPA
headquarters managers and staff to ensure regional perspectves ara
understood. Think strateglcally and creatlvely to help deslgn brownflelds refated

policy,

8. Give sound lechnleal assistanca and Information to local government, non-
profits, tho public, and EPA staffimanagement regarding brownflelds law, policies
and Initiafives. Participate in meefings with state and local agencles {o provida

technical and policy guidance on use of brownfields resources. Coordinate

efforts 1o promote comimanily Health and revitalizallon with other offices and
programs of EPA, and olher federal agencies, as appropriate,

9. Other dubes as assignaed,

Knowledge Required.by the Position FL 1-8 1650 points

» Maslery of the principles, theorfes, and practices of a specific fleld to serve as an
autherity in extending existing approaches and applying new dovelopments o
investigate critical problems in the specially area or In making decisions and
recommendalions with significant change, inlerpret, or davelop important public
programs, Using good judgment to solve novel o ebscura problems and Lhe skill
sufficient fo extend and modify existing techniques; devalop new approaches,
and selving a variely of program problems.

* In-depth knowledge of CERCLA, and federal and state Brownfield programs,
guldelines and policles to represent Reglon 10 and lead HQ Brownfields

workgroups regarding pollcy and new initiatives.
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Detalled knowledge about EPA policles, regulalions and guidelines and systems
related to grants and cooperative agreemént managemen.

Strong professional knowledge of Superfund statues, Isgal mechanisms under
CERCLA as amended, EPA policles, guidelines and regulations,

Expert knowledge of Federal, State, and local laws and regulations,
dacumentation and reporfing requiremerits, dnd lawmaking of ruleraking
processes suffictent to make declslons or réchmmendations significantly
changing, Inlerprating, of expanding important agency/national policles ahd
programs.

Skill and abilty in negotiating effectively with local govemmenls, state regulators,
arid hluﬂﬁ'i.tﬂl Interests.

Ability to apply knowledge of CERCLA in reviewing dnd analyzing grant
applications arid assisting cooperativo agreement reclplents.

*» Ability to priperly manage grants and cooperative agreemenis. This includes the
application of CERCLA requirements as they peraln to the assessment and -
cleanup of Brownfialds.

Ability to analyze and manage camplax and/or controvarsial siuations, and
devyalop issue and option papers,

3 Abillyiowdrkyitha diverse group of individuals as'well in a tsem structureand ____
% esolve conllicts and issubs.
. Ability to use tack and diplomacy when necessary.

= Abliity and skl to communicate effectively, both written and orally, within EPA
and to external parties with different views, Must be skilled and comfortable with

public speaking.

» Ablity to work indepandently on projects and seek guldance on issues when
necessary. Demonstrates cooperalion, commitmenl, and follow-through on al!
projecls.

Supervisory Controls FL 2-4 450 points.

The supervisor sets the overall objectives and resources avallable. The employee and
supervisor, in consultation, develop the deadlines, projocts, and work {o be done. The
employee, having developed expartise in the spechalty area, is responsible for planning
and carrying out the assignment; resolving most of the conflicts which arfse;
coordinating the work with others as necassary; and Interpreting palicy on own inifialive
in larms of estabEshed objectives. In some assignments, the emplayes also delermines
the approach to be taken and the methodology to be used, The employee keeps the
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supervisor informed of progress, polentlally controversial maliers, or farteaching
implications. Completed work Is reviewed only from an overall standpoint In terms of
feasibility, compalibility with other work, or effeciiveness in meeting requirements or

expacied resulls.

Guldelines FL 3-4 460 polnts

Guidelines are often Inadequale in dealing with the more complex or unusual problems.
Employee Is required to use resourcefulness and perception, based on thoroughly
exparienced judgment, to deviate from or extend tradilicnal praclices, methods, and
tadmlght;.ﬁ; {c adapt general guides; or to resolve situafions where precedents am not
avalla ;

Complexity FL 4-5 326 polnts Assignments are of such breadth, diversity, and
intensity that they Involve many, varied complex features, Tha work requires that
empioyae be especially versatlle and Innovative in adapting, medifying, or making
compromises with standard guides and mothods 1o originate new techniques or criterla.
Individual assignments typlcally contaln a combination complex fealures which involve
distilling national goals, objectives, and priorties into regional application: or nvolve
developing material to supplement and interpret Headquarters guldalines

Scope and Effect FL 5-5 325 points,

The purpose of the work Is to resolve critical problems or to develop new approaches or
methods for use by other employees. Ofien serving as consultant or project
coordinalor, the employee provides expert technical and administrative guidance and

which set general precedenl; involve delicats cobrdination or negoliation of major
consequence; or which entall prominent and fundamental matters with potential for far-
reaching scope or impact. Resulls of the efforts affect the wark of other exparts both
within and outside the agency or the development of major aspects of agency
programs.

Personal Contacts FL 6-3 60 points
Personal contacts Includa a variety of officials, managers,. professionals or executives
throughout the agency, of other agencies and outside crganizations. Typical of these
conlacts are representatives from other Federal agencles, tribal, state and local -
__governments, contraclors, privale- Induslry; and public groups who are fikely 1o embrace
: points of view and positions that differ from those of the Agency In fundamental ways.
The objeciives are likely {o differ from program requirements and there may be
elements of adversarial relationships or other obstacles overcome. This requires
graaler Inifialive and persistance in maintaning good working relationships.

Purpose of Contacts FL 7-3 120 points
Contact are for the purposes of collecting and exchanging information, providing
consultalion on problems, defending proposed approaches, negotiate, influance or

® &
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persuade others to adopt fechnical points and methods about whith there are confiicts,

to negoliale with agencies and dontractors where there are confiicting interests and
opinions among organizations oramong Individuals who are also expers In the field, or

to justify the- hui‘hmy and demmhliy of work proposals to top agency officials.

Physlcal Demands FL 81 5 points
The work Is prirrmmyr sedentary, although some walking; bending, lifing may be
required during fiekd work.

Work Environment FL 81 5-polnts
Work is genetally performed In anai'ﬂn&selﬂng although some fleld visits rmyha

necessarny,
TOTAL POINTS - 3280
E FO u 3 FO
Basic Project Officar Tralning
Ethics Tralning

Confidantial Finance Disclosure Form
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BedenOmda | (82813 Total extramural resources management duties
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Ob'ains funding commamants Manages cost-reimbursemant contracts
Prepares Bt Riviaws inveicas
Wittns statements of wark | daliverables
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n canfemncos Close-ouk
Conducts technical evaluation of proposals Writes reports on contracior performancs, costs,
ariicipates in debrofingiprotests and tasks performed
Other (lst): Manages staff with Reconciles payments with work performance
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[ ; Parforms eost accounting
Post-sward: X |Provides assistance lo Contracting Officer in
Prepares dalivery orders settng clalms o
Raviews cantracior work plans Other [list): H“ﬁ stall with
Reviews contraclor progress reports COR responsibilities.
Monllons povernmert-furnished propecty Percantage of Time Spent on Contracts Management
ors man and overall technical 0
ance of contract after award 5
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